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Summer Term 2020 

Our new term begins unlike any other that we can recall as we continue to face the many challenges of corona-

virus and the impact it has had on all our lives. 

As a Roundhay community, this means that we begin this term with the vast majority of our pupils learning at 

home and our teachers doing their absolute best, alongside you, to support them. It means no examination series 

for our Year 11 and 13s who had worked so hard in readiness for these and all our usual summer term plans for 

Year 6 transition, Sports Days, Enrichment days, visits and trips are currently on hold.  

We will, of course, get through this difficult period and, hopefully, take away from it how well we came together 

as a community to support one another.  

This parents’ newsletter has been written by the school’s Leadership Team and we hope it addresses some of the 

questions and concerns you may have about examinations (page 7), home learning plans (pages 4 - 6) and how 

you can best support your child/children over the coming weeks (pages 2 - 3 and 8 - 9). There is also some advice 

and support for those of you who may be struggling financially (pages 10 - 11) - please do contact us - we really 

want to try and support you and your families however best we can.                                                                                                                      

 

We are Responsible  -  We are Resilient  - We are Ready to Learn 

We are Roundhay 



 

 

Looking after your child’s mental 
health  
 
One of the key things to remember is that although 

the pressure on you and your family is massive, this 

situation is temporary. You are doing your best and 

being incredibly flexible as a great deal of new advice 

and guidance is shared with you. 

Equally important, but which feels alien to most of us, 

is to look after yourself first. You may have heard the 

familiar comparison being used: fit your own oxygen 

mask before your children’s on a plane in case of 

emergency. This is sound advice. In 2019, Public 

Health England in partnership with the NHS launched 

the Every Mind Matters campaign as a way of helping 

people “to manage and improve their own mental 

health” so we can “support others”.  

This support role is heightened in the situation we 

now find ourselves in at home. Previously, for about 7 

hours a day, there were friends, teachers, Form Tu-

tors, Heads of Year, behaviour workers, dining centre 

staff, Teaching Assistants and so on supporting the 

physical, mental and academic health of all our chil-

dren. Although that network has reduced, the school 

is here to support you supporting your child/children 

and there are lots of online resources to draw upon.  

For example: https://youngminds.org.uk/find-help/

for-parents/supporting-your-child-during-the-

coronavirus-pandemic/ 

This website covers:   

 Supporting your child if they're feeling worried; 

supporting your family’s wellbeing during isola-

tion 

 How can you access mental health support and 

treatment for your child during the coronavirus 

pandemic; finding more information and sup-

port  

https://www.mind.org.uk/information-support/

coronavirus/coronavirus-and-your-wellbeing/

#PracticalAdviceForStayingAtHome   

which offers practical advice for staying at home.  

Our tips: 

 Make sure YOU take time out to do things you 

enjoy.                                                                                            

Have a nap, go for a walk, read, listen to the 

radio, watch TV.  

 Stay calm and kind.                                                                                                                             

Children react to us and we have to be aware 

of our own reactions. We need to try to model 

calm even if we are not feeling calm. 

 Allow your child/children the time and space 

to manage their emotions.          

They may be argumentative or even silent; they 

may have trouble concentrating or be highly 

emotional. We need to be available to listen 

and acknowledge their concerns. Do not try to 

make home like a school. 

 Limit your child’s exposure to the media and  

news BUT do talk.                                                                     

Provide clear, factual information like the im-

portance of washing hands and social distanc-

ing. Don’t make promises you can’t keep about 

how long this situation will last, for example. 

 Encourage communication with friends and 

family.                                                                                               

But continue to supervise the use of social me-

dia. 

 Keep a check on treats.                                                                                                      

Avoid giving sweets and chocolate to cheer up 

your child/children. Eating too many simple 

sugars may link to low mood.                                                

https://youngminds.org.uk/find-help/for-parents/supporting-your-child-during-the-coronavirus-pandemic/
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How to support your child learning at home  
 

So we heard a collective sigh of relief as the whole country relaxed a 

bit and aimed to enjoy the Easter holiday. The nagging teacher re-

turned to being the familiar and supportive Carer / Guardian. Miss became Mum again. Sir switched back to Dad 

and so on. Some things that did not change in this completely unfamiliar and challenging situation were our core 

Roundhay principles – maintaining resilience, responsibility and readiness to learn.  

First of all you need to congratulate yourselves, as we do, on managing those two demanding roles so suddenly and 

over a period of time, whilst probably maintaining your own jobs remotely. Who signed up for this? Nobody! Are 

we giving it a good go together so far? Yes! And we will continue to do so. 

Top tips for the return to home learning: 

1. Agree on a structure / timetable for the school day with your child/children. Or re-establish the one you had 

before the holiday.                                                                                                                       

        One of the secrets that makes school days work so well is a routine. Children are used to following a schedule 

regardless of age. In times of heightened anxiety it can be comforting to know what is coming next and feel like 

there is a direction to your day. It is important that we don’t let night and day, ‘school day’ and weekends blur 

for our children or ourselves. Still setting an alarm clock and ensuring breakfast is eaten are both clear indica-

tors that the ‘school day’ has begun.  

 

2. Agree on where home learning will take place and how to avoid distractions.                                                                             

Getting my son to distinguish between the quality of learning that takes place when sitting at the kitchen table 

as opposed to on his bed has been hard, but worth it. Recognising that certain spaces are for downtime help us 

to value that time more. 

 

3. Ask your child/children about what they are doing (whenever you can make time to)     

a. Are they enjoying certain topics?  

b. What are they finding challenging?  

c. What kinds of activities have they been doing? 

d. Have they been in touch with their teachers and/or Form Tutors with any questions? 

e. Have they got any study groups with class mates?  

You are certainly not expected to be experts in over 8 specialist subjects, but you can be experts in showing an in-

terest in, and talking about, learning during the ‘school day’.  

 

4. Remember to factor in social time.    

       Afternoons may now be family time for exercise, relaxing, watching a film, playing a game etc. Particularly if 

you are having to work at home in the evenings. Your child/children need to stay in touch with their friends 

during isolation and social distancing periods and this is where social media and video phone calls come into 

their own. With all the usual precautions of course – see online safety reminders (see pages 9 and 10)  

 

5. Fresh air and exercise.                                                                                                                                                               

Finally, did you know that fresh air is good for our health and exercise is an important part of our daily lives? It 

makes us happier because it promotes higher levels of positive emotions. Encourage your child to keep active, 

following government guidance, and take breaks when studying. 



 

 

Home learning plans for Years 7 –10  
 

Thank you for your support so far during this challenging time. We received lots of feedback from both pupils 

and parents prior to the Easter holidays regarding the amount and frequency of work which was set. This feed-

back has been used to put together our home learning plans for the coming half term. We hope that the changes 

made will enable all pupils to access and complete work successfully. 

On the next two pages you will find a suggested timetable for your child to follow and attached to the email in 

which this newsletter was sent, templates which you can adapt and amend for your child which you may also 

wish to use.  

Each day is broken down into 4 sessions. We suggest these sessions are approximately one hour long. We are 

not suggesting when these sessions should take place each day, it will be up to each child/family to find times for 

each session that works best for them. Some pupils may prefer to work for several hours continuously, whilst 

others may wish to spread the sessions across the day.  

It is also important to note that if you and your child already have a home learning timetable/system which is 

working well then it is fine to continue with this.  

From Monday 20th April:  

 At the start of each two-week cycle, your child’s class teachers will send an email to your child’s email ac-

count or a message via Microsoft Teams detailing the work which needs to be completed during the fol-

lowing two-week period. Instructions regarding how to access emails and messages from Microsoft Teams 

are included in this newsletter (see page 6) 

 Your child should carefully read each email/message, making note of the task, the resources/website 

needed and the method for submitting work. They might find it useful to add this information to a timeta-

ble template (attached to email) or, alternatively, they may wish to use the weekly pages in their plan-

ner.  

 In order to reduce the amount of emails and information that your child has been receiving, class teachers 

will not email again until the start of the next two week-cycle. If your child has any questions or needs any 

help they can, of course, contact their teacher. Class teachers will respond as soon as possible to any ques-

tions/requests for help. 

 In the majority of cases the work set during the next half term will be based on new content. Class teach-

ers have thought carefully about which topics are best suited to home study and have selected resources/

websites which will support the acquisition of new knowledge.  

 Class teachers will be advising pupils to keep any paper based work that is completed so that it can then 

be brought back into school once we return.  

 

If you have any questions about the above arrangements please do not hesitate to contact us at  

secondary@roundhayschool.com  

Please state your child’s year and form group so that we can direct your email to the appropriate member 

of staff.  

 

mailto:secondary@roundhayschool.com


 

 

 
 

Year 7/8 Home Learning Plan  

Suggested timetable whilst not in school: 

Week 1 

 

Week 2 

 

Year 9 Home Learning Plan 

Suggested timetable whilst not in school: 

*Week 1 only (in the second week, use the time for catching up on subjects where you need to) 

  Monday Tuesday Wednesday Thursday Friday 

Session 1 
  

Check emails and cre-
ate your plan for the 
week  
(use your planner or 
the template provided) 

Maths Science MFL Maths 

Session 2 
  

English Geography English Science Catch up 
time/
Independent 
study 

Session 3 
  

MFL History RE Music 

Session 4 
  

At least one of the following each day: Art Home learning project, DT project, PSHE task, En-
richment activity, read, physical activity and PE activity log 

  Monday Tuesday Wednesday Thursday Friday 

Session 1 
  

Create your plan for 
the week  
(use your planner or 
the template provided) 

Maths Science MFL Maths 

Session 2 
  

English Geography English Science Catch up time/
Independent 
study Session 3 

  
MFL History Enrichment Computing 

Session 4 
  

At least one of the following each day: Art Home learning project, DT project, PSHE task, En-
richment activity, read, physical activity and PE activity log 

  Monday Tuesday Wednesday Thursday Friday 

Session 1 
  

Check emails and cre-
ate your plan for the 
week  
(use your planner or the 
template provided) 

Maths Science English MFL/Vocational 

Session 2 
  

Science Geography MFL/Vocational Maths Catch up time/
Independent 
study Session 3 

  
English History Catch up time/

Independent 
study. 

RE* 

Session 4 
  

At least one of the following each day: PSHE task, read, physical activity and PE activity log, 
watch a documentary, research an area of interest 



 

 

Year 10 Home Learning Plan 

Every pupil in Year 10 has a Learning Contact. Please encourage your child to make email contact with this member 

of staff if they have any questions or need any help, they will respond to emails as soon as they can.  

 

Suggested timetable whilst not in school: 

 

  Monday Tuesday Wednesday Thursday Friday 

Session 1 
  

Check emails and 
create your plan 
for the week  
(use your planner 
or the template 
provided) 

Option subject 2 English Biology Option subject 4 

Session 2 
  

English Physics Option subject 4 Option sub-
ject 3 

Science  
(either Biology, 
Chemistry or 
Physics) 

Session 3 
  

Option subject 1 Option subject 3 Option subject 1 Maths Maths 

Session 4 
  

Chemistry Maths Option subject 2 English Catch up 
  

How to access work on line 
 
In order to access details about set work and communicate with teachers/form tutors, pupils will need to log 
into their school email account, this can be done in the following way: 

 Go to https://outlook.office.com 

 The email address will be in the form yr19jsmith@roundhayschool.com 

 The password for their email account is the same as the one they use to logon in school 

 

Pupils may also be required to access subject folders or their personal files on the school network, this can be 

done in the following way: 

Go to https://files.roundhayschool.org.uk 

 The username is the same as the one they use to access computers in school (e.g. yr19jsmith) 

 The password is the same as the one they use to logon in school 

 Click on My Files 

 They will have access to: H drive which contains their personal files, and W drive which is the 

‘Everyone’ location in school where teachers may share files with them 
 

Pupils may need to use Mircosoft Teams to access their work 
This is already set up for them and is accessed through their school Outlook account. Pupils have been 
emailed a booklet with simple instructions of how to use and we have also sent this to you for your infor-
mation. 

 
If your child has any problems accessing the online learning platforms or their school account please contact us via 
email at logindetails@roundhayschool.com 
 

https://outlook.office.com/
mailto:yr19jsmith@roundhayschool.com
https://files.roundhayschool.org.uk/


 

 

Year 11 - what we know 
 
How will grades be awarded? 

The exam boards (working with Ofqual) are going to ask 

schools to provide predicted grades. They have said that 

these grades should be based on a series of measures 

and not just mocks. Once submitted, various calcula-

tions will be completed which will involve other factors, 

such as the school’s previous performance. Pupils will 

then be awarded calculated grade in each subject.  As 

per Ofqual guidance, we are unable to share or discuss 

the centre’s assessment grades with pupils or parents.  

When will grades be awarded? 

Grades will hopefully be given by the end of July, though 

there are no guarantees or a specific date yet. 

Is there an appeals process? 

Should a pupil think there is an error in their calculated 

grades, they can make an appeal. Crucially, they have 

also said that there will be an extra exam series when 

schools return (probably in the Autumn term) so that 

any pupil can take exams in any subjects should they 

wish to improve on their calculated grade. 

What should year 11 pupils do now? 

Any work completed since schools closed cannot be 

used to influence the predicted grades given. That being 

said, given that pupils may wish to take exams in the 

autumn series it is important that they keep their 

knowledge topped up. Work is being set on a weekly 

basis in some subjects (e.g. English and Maths) and pu-

pils will be receiving emails about this. They can also 

continue to access online resources in other subjects 

and may wish to focus primarily on subjects they are 

hoping to study in Key Stage 5. 

This could be done through: 

 Using GCSE Pod to revise and do knowledge quizzes 
 

 Accessing other on-line learning platforms that you 
have been using throughout key stage 4 
 

 Using revision guides that you have previously pur-
chased 
 

 Accessing past papers/specifications on exam board 
websites 

Transition from Year 11 to Year 12 
 
Throughout the next half term departments will be 

putting together transition tasks which will enable pupils 

to begin preparing in detail for their chosen subjects. 

Further information and guidance about these tasks will 

be sent out prior to the May half term holiday.  

In the meantime, there are lots of activities which pupils 

could undertake to help prepare them for chosen sub-

jects at sixth form which will also support them develop 

the skills required for successful study at Post-16.  

On Monday 20th April all Year 11 students will receive 

Year 11-12 Subject Progression Tasks via email. These 

tasks cover a range of post-16 subjects and contain links 

to a variety of resources including MOOCs (Massive 

Open Online Courses written by the world’s top universi-

ties and organisations), podcasts, TED Talks and articles. 

The tasks are not compulsory but we would recommend 

pupils spend some time during the next half term com-

pleting some of the tasks linked to their post-16 subject 

choices. 

Subject Progression Tasks are available for the follow-

ing subjects: 

 

- Social Science and Humanities (Psychology, Sociology, 

History, Geography, RE) 

- Maths, Science and Engineering (Maths, Further Maths, 

Design and Technology, Biology, Chemistry, Physics, Ap-

plied Science, Health and Social Care) 

- English and MFL (English Language, English Literature, 

French, Spanish) 

- Sports (Sports Science, PE) 

- Creative and Performing Arts (Art, Drama, Music, Per-

forming Arts) 

- Business, IT and Computer Science (Business Studies, IT, 

Computing) 

Your child might find it useful to complete a learning log 

to show which resources they have used and what they 

have learnt as a result of accessing the resource. Univer-

sities and employers are impressed when students have 

completed wider reading and research and it is hoped 

that these resources will really help your child to get a 

head start as they begin their next educational chapter.  



 

 

Keeping your child safe whilst they are working from home  
 
During the school closure your child will be spending more time online than usual, though regular breaks 
away from electronic devices are important. All communications between staff and your child will be 
through the teacher’s school email account. The tasks set may direct your child to appropriate and rel-
evant websites or apps which your child will need to use to support their learning. 

Online Safety 

We recognise that modern technology offers significant opportunities for learning and socialising and ev-
er more so in these difficult times. We want to ensure that students and parents/carers understand how 
to ensure young people stay safe online.  

 

Advice for Staying Safe Online – talk to your child about the following: 
 

Keep personal information private, remind them not to share personal details like your address, school, 
phone number or location. Avoid posting anything that can identify them to a specific location such as 
their school, football club etc. That includes avoiding posting pictures in an identifiable uniform or saying 
where they are going online. 

 
Make sure your child, and you, check security settings are in place so that you control who sees anything 
you share online and check these regularly. Make sure your child doesn’t share passwords even with 
friends, make them hard to guess and if they think their account has been hacked or cloned, report it 
straight away and change the password. 
 
Remind your child that people online are not always who they say they are. They should never agree to 
meet someone in person they have only ever met online. If someone makes them feel uncomfortable 
online, log off or block them. Use reporting buttons to report inappropriate behaviour. 
There is one on the Roundhay School Webpage if needed. 
 
Ask your child to think before they post or send anything online - would they be happy 
for anyone to see it? Even if they send something privately the person they are sending it to could screen 
shot it and share it. Would they be happy for your family to see it? What about a future employer? 
 
Make sure your child doesn’t accept or open files from people they don’t know, as they could contain 
viruses or inappropriate messages or pictures. Get them to delete suspicious emails.  
 
It’s good to know what’s going on in the world but if it gets too much, children should be encouraged to 
take a break from being online. They need to do something that takes them aware from a screen and 
helps them relax or focus on something else. If they do send something they regret please report it so 
you can get some help.  

 
What do I need to do if I am worried?   
 
All staff who work in school have a responsibility to safeguard and protect children and young people. If 
you are worried speak to one of our safeguarding team. 

 
Safeguarding staff are available during school hours: 0113 3931200 



 

 

If you are worried your child has been a victim of online abuse, or you're worried about somebody else, 
you can also report this to CEOP online at www.ceop.police.uk/safety-centre 
 
www.thinkuknow.co.uk have advice for all different ages including parents/carers on all sorts of online 
issues and where you can get support. 
 
If your child is being bullied online and would like to talk to someone in confidence, you can also speak to 
Childline on 0800 1111 or talk to them online at www.childline.org.uk/get-support/contacting-
childline. 
 
Other online support: 

The Safer Internet Centre (https://www.saferinternet.org.uk/) provide an advice centre for parents. 
NSPCC have worked with O2 to create NetAware (https://www.net-aware.org.uk/) which enables you to 
look up the social networks, apps and games your child may be using. 
 

Other support agencies you may find useful: 
 
Mental Health Support  
 
KOOTH - https://www.kooth.com – online service only.  

YOUNG MINDS – Text YM to 85258 – 24/7 crisis support. 

MINDMATE - https://www.mindmate.org.uk – great website with lots of links. 

THE MARKET PLACE - Tel: 0113 246 1659 - https://www.themarketplaceleeds.org.uk/ - offering support 

on any issue. 

Health 

NHS: CHAT HEALTH – text 07520 619 750 – they aim to get back to you within 24hours. 

LEEDS COMMUNITY HEALTH CARE TRUST - 0113 843 5683 – call for advice.  

 

SAFER SCHOOLS APP - An excellent resource for parents, covering a wide variety of topics (search 

your email inbox for details if you did not download—it was sent on 16/12/19) 

 

FOR FURTHER INFORMATION AND DETAILS PLEASE GO TO 

https://www.roundhayschool.org.uk/key-information/family-support/ 

Most recently a new app called HouseParty has been highlighted as potentially putting 
children at high risk. Find out more: 

https://www.ineqe.com/2020/03/30/houseparty-how-safe-is-the-app-taking-the-uk-by-storm/ 

https://www.thinkuknow.co.uk/
http://www.childline.org.uk/get-support/contacting-childline
http://www.childline.org.uk/get-support/contacting-childline
https://www.saferinternet.org.uk/
https://www.net-aware.org.uk/
https://www.kooth.com
https://www.mindmate.org.uk
https://www.themarketplaceleeds.org.uk/
https://www.ineqe.com/2020/03/30/houseparty-how-safe-is-the-app-taking-the-uk-by-storm/


 

 

How we can help if your family is struggling financially   
 
Free School Meals  

 

We will continue to provide free school meals throughout the school closure. We are currently delivering over 750 

grab bags each week but as the government voucher scheme goes live it is likely that we will begin to use this sys-

tem.  

Many of us will find our circumstances have changed during the coronavirus outbreak.  Your children may now be 

entitled to free school meals.  To find out if you qualify, we have attached the application form to the email we sent 

out with this newsletter: 

 

 Read the form carefully, complete and return it to Leeds City Council. Alternatively, you could hand it in at 

school and we will post it on for you. 

 

 Note that we cannot complete the form for you and that it must be dated and signed before it can be pro-

cessed.  

  

 

Support is also available for families who 

are finding it hard to access food at this 

difficult time e.g. it may be that you are 

facing financial difficulties or self-isolating 

which means you are unable to go out to 

the shops.    

  

 Please read the attached poster 

carefully and call 0113 376 0330. The 

staff are friendly, will ask you about 

your circumstances and are there to 

help you.  

 

 Or if you e-mail us at  second-

ary@roundhayschool.com then we 

will phone you and try to make a 

referral for you  

 

 

  

If you would like to talk to someone in 
school about how we can support 

you then please e-mail us at  

secondary@roundhayschool.com  

and someone will get back in touch 
with you 

mailto:secondary@roundhayschool.com
mailto:secondary@roundhayschool.com
mailto:secondary@roundhayschool.com


 

 

 

 

 

 

 

 

 

 

Every secondary student has access to START in LEEDS. Our current situa-

tion gives students (and parents) an ideal opportunity to explore this 

platform and continue their careers learning whilst at home. 

A number of Home Learning Activities have been uploaded onto START to help students 

For students https://guest.startprofile.com/article/138 

For parents https://www.startinleeds.com/covid-19-update-home-learning-activities-for-students/ 

Using START gives access to a variety of activities and videos detailing different careers, which Years 7, 8 and 9 stu-

dents may find useful as well as information around Post 16 and Post 18 options for older year groups. 

https://www.startinleeds.com/#students – this links to the START Home Learning Activities as well as particularly 

relevant articles for Year 11 and Year 13 students. 

Go directly to the videos by following these links: 

o Video for Year 11 Students 

o Video for Year 13 Students 

o Video on Tips & Advice for Your Mental Health 

 

Year 11 Students 

Make sure you have completed your College ap-

plications. Leeds City College will be hosting a live 

Webinar on 29th April. 

Sessions at 10am, 1pm and 4pm 

The webinars will give more information about 

the college and courses. There will also be opportunities to ask questions via the live messaging system during the 

presentation. 

Follow this link to register and join the live webinar: https://www.leedscitycollege.ac.uk/events/webinar-april-

2020/ 

Year 11 students who made an application to Leeds City College will be contacted by the admissions team 

to reschedule their interviews in light of the coronavirus pandemic. Applications made are in progress. 

 

Stay home, stay safe, keep learning 

The CEE TEAM 

@ RSch_CEE 



 

 

Government advice on coronavirus– 
Stay at home 

The single most important action you can take is to 
stay at home in order to protect the NHS and save 
lives.  

You should only leave your home for very limited pur-
poses: 

 shopping for basic necessities, for example 
food and medicine, which must be as infre-
quent as possible 

 one form of exercise a day, for example a run, 
walk, or cycle – alone or with members of your 
household 

 any medical need, including to donate blood, 
avoid or escape risk of injury or harm, or to 
provide care or to help a vulnerable person 

 travelling for work purposes, but only where 
you cannot work from home 

 

These reasons are exceptions – even when doing 
these activities, you should be minimising time spent 
outside of the home and ensuring you are 2 metres 
apart from anyone outside of your household.  

Critical workers, and parents of vulnerable children, 
may leave the house to take their children to and 
from school or their childcare provider. Children can 
be moved between homes if their parents live sepa-
rately.  

There is separate advice: 

 if you're at high risk of getting seriously ill from 
coronavirus https://www.nhs.uk/conditions/
coronavirus-covid-19/advice-for-people-at-high
-risk/  

 about self-isolation if you or someone you live 
with has symptoms of coronavirus  https://
www.nhs.uk/conditions/coronavirus-covid-19/
self-isolation-advice/  

Information about coronavirus in 

other languages: 

 Easy-read guidance on social distancing in Ara-

bic, Bengali, Urdu, Punjabi, Gujarati, French, 

Polish, Portuguese, Mandarin and Cantonese 

https://www.gov.uk/government/publications/covid-

19-guidance-on-social-distancing-and-for-vulnerable-

people 

 Easy-read guidance for households with possi-

ble coronavirus infection in Arabic, Bengali, 

Urdu, Punjabi, Gujarati, French, Polish, Portu-

guese, Mandarin and Cantonese 

https://www.gov.uk/government/publications/covid-

19-stay-at-home-guidance 

Help stop the infection spreading: 

There are things you can do to help reduce the risk of 

you and anyone you live with getting ill with corona-

virus: 

 wash your hands with soap and water often – 
do this for at least 20 seconds 

 

 use hand sanitiser gel if soap and water are not 
available 

 

 wash your hands as soon as you get home 

 

 cover your mouth and nose with a tissue or 
your sleeve (not your hands) when you cough 
or sneeze 

 

 put used tissues in the bin immediately and 
wash your hands afterwards 

https://www.nhs.uk/conditions/coronavirus-covid-19/advice-for-people-at-high-risk/
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