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Scope 

This addendum applies until further notice. 

Unless covered in this addendum, our normal behaviour policy continues to apply. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We will 

communicate any changes to staff, parents and pupils. 

 

Expectations for pupils in school 

New rules 

When pupils are in school, we expect them to follow all of the rules set out below to keep themselves and the 

rest of the school community safe. 

Staff will be familiar with these rules and make sure they are followed consistently.  

Parents should also read the rules and ensure that their children follow the new procedures that have been put 

in place. Parents should contact Mr Mitchell if they think their child might not be able to comply with some or all 

of the rules, so we can consider alternative arrangements with them. 

Following guidance from the Department of Education (DfE), pupils and staff have been assigned to bubbles 

(groups no larger than 15 children) to aid social distancing.  Bubble groups will not mix with any other and will 

remain together throughout the day, including break and lunch times. 

Arriving and leaving the school 

To reduce the number of children and parents on site in any area at any one time, several measures have been 

put into place.  These include: staggered start and finish times for phased return bubble groups; a limitation of 

one adult per family to drop off and collect; and the use of additional perimeter gate entrances, pathways and 

building doors allocated to different bubble groups.  Please note that Key Worker provision runs every week 

Monday-Friday, Reception and Year 1 provision runs each week Monday–Thursday and Year 6 provision runs on 

a two-week cycle (bubbles A and B on week A, bubbles C and D on week B). 

 

 Bubble A Bubble B Bubble C Bubble D 

Key Worker Group 
Lead Adult 

Miss Davies (M-Th) 
Mr Parish (F) 

Miss Smith 
 

Mr White (M-Th) 
Mrs Miller (F) 

Miss Begum 
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Location 2NG 2SM 6GJ 6MH 

Site entrance Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Arrival/Dismissal 
time and place  

8.45-9am/3.15pm 
Main Office 

8.45-9am/3.15pm 
2SM Classroom 
door 

8.45-9am/3.15pm 
Bottom of the 
stairs (main office 
arrival for 
Breakfast Club) 

8.45-9am/3.15pm 
Year 6 Bridge 

 

Reception Phased 
Return 

Bubble A Bubble B Bubble C Bubble D 

Lead Adult Miss Whytock/ 
Mrs Knowles 

Miss Rew 
 

Miss Weeks 
 

Mr Goldsmith 
 

Location RJW 1OB ROW 1FB 

Site Entrance Wetherby Road 
Pedestrian 
entrance 

Wetherby Road 
Pedestrian 
entrance 

Wetherby Road 
Pedestrian 
entrance 

Wetherby Road 
Pedestrian 
entrance 

Arrival/Dismissal 
time and place 

8.20am/2.50pm 
Reception Gate 

8.40am/3.10pm 
1OB classroom 
door 

9am/3.30pm 
Reception Gate 

9.20am/3.50pm 
1FB classroom 
door 

 

Year 1 Phased 
Return 

Bubble A Bubble B Bubble C Bubble D 

Lead Adult 
 

Miss Batty 
 

Mrs Hewston 
 

Miss Brierley 
 

Mr McVittie 
 

Location 4YT 4LR 5TW 5HM 

Site Entrance Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Arrival/Dismissal 
time and place 

8.20am/2.50pm 
Main Bridge 
 

8.40am/3.10pm 
Main Bridge 
 

9am/3.30pm 
Main Bridge 
 

9.20am/3.50pm 
Main Bridge 
 

 

Year 6 Phased 
Return 

Bubble A Bubble B Bubble C Bubble D 

Lead Adult Miss Jackson 
 

Miss Walker 
 

Mr Hayes 
 

Mrs Wood 
 

Location 3RH 3HW 3RH 3HW 

Site Entrance Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Elmete Lane Car 
Park 

Arrival/Dismissal 
time and place 

8.20am/2.50pm 
RS3 Fire Exit 
 

8.40/3.10pm 
RS3 Main Entrance 

9am/3.30pm 
RS3 Fire Exit 
 

9.20/3.50pm 
RS3 Main Entrance 
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Hygiene 

Increased handwashing and hand-sanitising rules are in place for all adults and children, including: 

• Initial hand sanitising upon arrival at the school building, followed by handwashing in the classroom or 

nearby toilet 

• Handwashing (or hand sanitising if handwashing is not practicable) prior to and immediately after 

activities outside of the classroom (including play times, Forest School activities, outdoor learning, lunch 

time) 

• Handwashing (or hand sanitising if handwashing is not practicable) in the classroom or nearby toilet 

immediately prior to leaving school at the end of the day 

 

Socialising 

Children are able to socialise with other children within their bubble, including break times and lunchtimes.  This 

is to reduce the likelihood of coronavirus spreading outside of a bubble group. 

 

Moving around school 

Bubble groups are able to pass other groups in corridors, provided that both groups keep to the left wall if 

walking in opposing directions. 

 

Sneezing, coughing, tissues and disposal 

The school has adopted a ‘Catch it, bin it, kill it’ approach to sneezes and 

coughs. Children will be reminded to use tissues, or their elbow if a tissue 

is not immediately to hand, before disposing of the tissue in the bin in 

each classroom. 

 

Telling an adult if they are experiencing symptoms of 

coronavirus 

Should a child believe that they are experiencing symptoms of 

coronavirus, they should tell an adult in their bubble group immediately.  

Upon assessment, the adult may decide it appropriate to follow the 

school’s protocols for a suspected case of coronavirus: to take the child to a designated safe space and contact 

parents to collect the child immediately.  

Sharing of equipment, including drinks bottles 

In so far as is practicably possible, children should not share resources in school.  As such, each child is given a 

pencil case that includes all necessary resources for writing, colouring, cutting and sticking (where appropriate).  

For some resources used, it is not possible to avoid sharing.  In such cases, equipment will be appropriately 

cleaned in line with guidance issued by the DfE.  Drinks bottles should be brought to school and must not be 

shared between children. 

Break times and lunch times 

Each bubble group will have a designated area to play during break and lunch times.  During this time, children 

must remain in this designated area or as directed by an adult to reduce the likelihood of the spread of 

coronavirus. 
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Use of toilets 

Bubble leaders will ensure that sufficient opportunities are timetabled throughout the day for children in their 

bubble to use the toilets.  Bubble group staff will support children in socially distancing during this time. 

Should a child need to use the toilet during lesson times, a staff member of their bubble group will accompany 

the child to the toilet door to ensure that children from different bubble groups do not mix.  Following this, the 

staff member will accompany the child back to class. 

Coughing or spitting at or towards any other person 

Neither intentionally coughing or spitting at or towards any other person is permitted in our behaviour policy, 

however given that this significantly increases the risk of the spread of coronavirus, we will consider this to be a 

serious breach to rules implemented.  In such cases, or in cases where repeated accidental coughing or spitting 

at or towards any other person, school will contact parents to inform them of this behaviour and may result in 

the school making the decision that it cannot meet the safety needs of the child in school at this time.  In such 

circumstances, the child would still receive home learning packs to be completed at home. 

Rewards and sanctions for following rules 

To help encourage pupils to follow the above rules, we may: 

 Give verbal praise within classroom on a one-to-one basis 

  Point out good behaviour 

  Smile/nod/give a ‘thumbs up’/say “well done” etc 

 

However, if pupils fail to follow these rules, we will: 

Issue reminders, verbal warnings, or in the case of more serious or repeated breaking of rules, school will phone 

parents.  Should school decide that a child’s behaviour is unsafe (to themselves or others), or significantly 

undermines school’s efforts to reduce the likelihood of the spread of coronavirus through their actions, school 

may make the decision that the child cannot attend school in line with local authority guidance.  The child would 

still be able complete home learning packs at home. 

Changed rules 

As long as this addendum applies, we will alter the following school rules: 

 

Attendance 

Children’s start and finish times (depending on their bubble) as detailed on the tables on p2-3 are a variation in 

normal school hours and should be followed as long as this addendum applies. 

Children in key worker groups follow normal school hours, but should continue to inform school on a daily basis 

should they not attend for any reason (such as illness) on days that have been agreed by home and school. 

Children in phased return groups (Reception, Year 1 and Year 6) should attend every day that their bubble group 

is in school if parents have indicated that they wish to attend and this has been agreed by school (Monday to 

Thursday every week for Reception and Year 1; Monday to Thursday every alternate week for Year 6).  In 

exceptional circumstances, school may not be able to agree to every request for children to return to school.  

The reason for this may be that all bubble groups for a particular year group are full and it is not possible to 

open an additional bubble.  If your child is unable to attend on a day that they are due to be in school, parents 

should continue to inform school on a daily basis (as normal). 

Should you not wish for your child to return (due to shielding or concerns over the likelihood that they may be 

exposed to coronavirus) and they are in a phased return year group, school will support your decision.  You will 

still be able to access home learning packs issued by school for your child to complete.   
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School Uniform 

School uniform will not be required at this time.  All clothes worn to school should allow children to complete a 

range of activities, including exercise and Forest School sessions.  Clothing should be washed prior to its reuse 

to reduce the likelihood of the spread of coronavirus. 

Expectations for pupils at home 

Remote learning 

If pupils are not in school, school will provide online home learning packs will age-appropriate activities to 

complete.  We have always been clear that each family is on their own journey during the partial school closure 

and we completely support families in judging how much of this learning pack should be completed by their 

child based on their individual circumstances.  As a school, we encourage that routines are established and 

maintained at home to facilitate the completion of home learning packs. 

Monitoring arrangements 

We will review this policy as guidance from the local authority or Department for Education is updated, and as a 

minimum every 4 weeks by the Deputy Headteacher (Mr Mitchell).  At every review, it will be approved by the full 

governing board. 

Links with other policies 

This policy links to the following policies and procedures: 

 Roundhay School Primary Campus Safeguarding and Child protection policy 2019-20 (including the 

coronavirus addendum 2020) 

 


