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1. Introduction

At Roundhay School, we aim to promote positive behaviour and attitudes, rewarding pupils who
contribute positively to the school and wider community. This policy sets out the framework for how
rewards and sanctions are applied, consistent with the Department for Education’s Behaviour in Schools
(2022) guidance and our safeguarding responsibilities (KCSIE 2026).

e Consistency is key. All staff are expected to apply rewards and sanctions fairly, promptly, and without
negotiation. It is essential that all behaviours, both positive and negative, are noticed and addressed in a
clear and consistent manner. This approach helps create a safe, respectful environment where pupils
understand that actions have consequences.

e Our values shape how we behave, treat others and approach learning. At Roundhay, we uphold
traditional values through our ethos of being Recognisably Roundhay: Responsible, Resilient, Ready to
Learn. We expect pupils to live out these values both in and beyond school, making positive choices
based on character and integrity, not fear of punishment.

e Relationships matter. Strong, respectful relationships underpin everything we do. This policy balances
celebration of effort and achievement with clear, fair consequences that reinforce our shared values.
Sanctions are used to help pupils reflect, learn, and improve, with restorative approaches used where
appropriate.

e (Clarity and professionalism. Where behaviour falls short, appropriate and consistent sanctions will be
applied. These are part of a professional, fair system that supports growth and learning - not simply
compliance.

e The pupil planner is central. All pupils, staff, and parents use the planner as a key tool for
communication and behaviour management. It promotes shared responsibility and accountability
across the school community.

e A fresh start, every half term. Behaviour codes, including R codes, are reset at the start of each half
term. This gives every pupil a new opportunity to succeed and make positive choices.

By choosing Roundhay School, parents agree to fully support our Behaviour Policy in full. Expectations
and consequences apply equally to all pupils, without exception. Whilst we welcome open
communication, decisions around behaviour and sanctions are not negotiable and rest with the school
to maintain fairness, consistency and high standards for everyone.

2. Classroom rules and basic expectations
In Lessons:
Our expectations are rooted in the 4Rs:
Be Responsible. Be Resilient. Be Ready to Learn. Be Roundhay.
These are achievable and apply to all pupils:

e Follow all staff instructions first time, every time.

e Arrive on time, fully equipped, and ready to learn.

e Place your planner on the desk, open to the current week.

e Wear your uniform correctly and with pride.

e Listen respectfully. Put your hand up to contribute.

e Complete work to the best of your ability without distracting others.
e Treat everyone with kindness, courtesy and respect.



These rules are non-negotiable. Failure to follow them will result in sanctions as outlined in Section 5.

3. Out of classroom rules and basic expectations
Out of Lessons:
The following apply when not in a lesson:
e Follow staff instructions first time, every time.
e Behave respectfully and politely to all.
e Wear your uniform correctly and with pride.
e Respect the school and community environment.

¢ Move around calmly, safely and quietly.

We are a kind school and expect pupils to contribute positively to that atmosphere. Inappropriate language,
disrespect or damage to the environment will not be tolerated.

4. Recording positive behaviours and rewards
Basic principles:

We want to catch pupils doing the right thing. Staff should use positive reinforcement, especially when pupils
demonstrate our core values. We value and celebrate those who meet or exceed our expectations through
positive behaviour, effort, achievement and participation.

In lessons
Stage Positive Behaviour System
General Positive verbal reinforcement.
1 Specific verbal praise recognising progress toward an R (Recognition) code.
2 R code recorded on ClassCharts.
3 Further R codes as appropriate.

R codes celebrate pupils' sustained effort and excellence, recognising their achievements relative to their own
abilities, not just meeting basic expectations. Exceptional homework can also earn an R code. Every pupil has
the chance to earn an R code during a lesson, but it must be earned.



Outside of lessons

Recognition for being Responsible or Resilient might include:

Positive Behaviour

e Holding open a door

e Pickingup litter

e Showing kindness to others

e Participating in extra-curricular activities

R codes earned outside of class should be written in the planner. Form tutors will transfer these to
ClassCharts.

All R codes - whether in or out of lessons - carry equal weight and contribute to each pupil's overall recognition
total.

Rewards

At Roundhay School, R codes are a key way to recognise and celebrate positive behaviour, effort, achievement,
and participation. While R codes will lead to meaningful rewards, they are not used as strict thresholds for
trips or whole-year group rewards, ensuring inclusivity.

Threshold (ClassCharts trigger) Reward

10 R codes in a subject* Subject Star postcard sent home

20 R codes in a subject* Subject Superstar postcard sent home (signed by
HoD)

30 R codes in a subject* Subject Megastar postcard sent home, signed by

Key Stage Assistant Head Teacher

10 R codes outside of lesson Recognisably Roundhay postcard sent home,

signed by Form Tutor

20 R codes outside of lesson Recognisably Roundhay postcard sent home,

signed by Head of Year

30 R codes outside of lesson Recognisably Roundhay postcard sent home,
signed by RLB/TPA

Headteacher's award Awarded half termly to the top 3 R code pupils in

each year group

Most improved Awarded half termly to 10 pupils across school
with the greatest improvement in positive

learning behaviours.

*For subjects where pupils only have a lesson once a fortnight, the thresholds are 5, 10 and 15 R codes.



Rewards Events

Throughout the year, we hold events to celebrate the cumulative achievements of our pupils - recognising
attendance, punctuality, behaviour, academic success, and everything that makes them Recognisably
Roundhay. These events take place at the end of each term, either onsite or as trips, with Year 11 celebrating
the end of Key Stage 4 with a prom.

Attendance at Rewards Events

Criteria for attendance will be published in advance so pupils, parents, and carers are fully informed.
Attendance at reward events, leavers’ assemblies, the prom, and other special activities may be withdrawn if
a pupil's behaviour falls below acceptable standards. This decision rests solely with the senior leadership team
and is not open to negotiation.

5. Recording negative behaviour

5.1 The coding system and subsequent actions

Information on pupils’ behaviour, both positive and negative, will be recorded to track and monitor progress.
This data will be securely logged on school systems such as ClassCharts, SIMS, and CPOMs.

We aim to reduce negative behaviour by ensuring pupils understand the sanctions system, which will only be
effective if applied consistently by all staff.

Code | Meaning | Why it would be used
B Behaviour | Used in-class when a pupil’s behaviour falls below basic expectations. Extreme
behaviours require On Call and possibly a Serious Incident Form (SIF). Also used
or when poor behaviour impacts progress. B codes recorded on ClassCharts and
Defiance updated weekly in the planner by Form Tutors.
L Lateto Given when a pupil arrives late to a lesson or to school before registration
closes. Recorded on ClassCharts and weekly in planner.
Lesson
U Uniform Given when uniform/appearance guidelines are not met (see Appendix 2).
lssue Recorded directly in planner, with Form Tutor updating ClassCharts weekly.
E Equipment Given when pupils lack essential items such as planner, calculator (in
Maths/Science), PE kit, apron, headphones, reading book, or purple pen. KS3
Issue pupils must also bring their CLP folder. Recorded on ClassCharts and weekly in
planner.
S Social Time | Given for failure to meet basic behaviour expectations outside lessons (e.g.,
break/lunch). Recorded in planner, with weekly ClassCharts update.
H Home Given when a pupil misses a home learning deadline. Only one H code per piece
i of work. Recorded on ClassCharts and weekly in planner.
Learning

Form Tutors inform pupils of sanctions quickly and consistently.




Sanctions for ‘B’ Codes (Behaviour/Defiance):

The follow-up actions for B, H, L, U, E and S codes are given below:

Plan established
and 2 further
days in Internal
Exclusion
Learning Zone
(IELZ)

Number of | Follow-up Further Action

negative ‘B’ | Action

codes

5'B' codes 60 min after e Detention recorded in pupil planner
school detention
(next possible
Monday)

10'B' codes 1 day e Parents informed by text on day of IELZ; dismissal at

Internal 3:50pm (3:00 pm Monday)
Exclusion e Parents can monitor codes via ClassCharts app
Learning
Zone (IELZ)

15'B’ codes HoY Behaviour e Parents informed by text on day of IELZ; dismissal as

above

e Parents monitor behaviour via ClassCharts
e Parents attend meeting with HoY to

e Review behaviour record for the year

e Agree Behaviour Plan

e Discuss consequences including:

e Consideration of alternative provision

e Year Team may support pupil on return

e HoY and Corridor Patrol conduct regular check-ins

*Behaviour plans may be applied at the school's discretion beyond these triggers.

Parents may request a Managed Move to another school. Please note that these are not always possible

to accommodate and can only be considered on a case by case basis.




Ready to Learn Codes - H (Home Learning), L (Late), and E (Equipment)

of
codes

Number | Follow up action

Further Action

(combined L
& E)

5,10, 15, | 30 - minute detention
etc (next Tuesday)

Written in planner, parents informed by text. Failure to

attend results in 1-hour detention (Monday)

5,10, 15, | 30 - minute detention

Written in planner, parents informed by text. Failure to

etc (H (next Thursday) attend results in 1-hour detention (Monday)
codes)
S Codes
Number of | Follow up action Further Action
S code
negatives
5 Removal of break | Parents informed via planner. Failure to attend leads to
and lunchtime for 5 | removal to IELZ by Corridor Patrol.
days.
10 Removal of break
and lunchtime for 10
days.
15 Removal of social
time for the rest of
the half term
20 Break-time detention
daily & possible
home lunchtime
suspension
(minimum 6 weeks)




Uniform (U) Codes

Number | Follow up action | Further Action
of U
codes
10 60-minute Parents informed by text/planner. Failure to attend results
detention after in 1day IELZ
school (Monday)
15 1 day Internal Parents contacted by phone/text and recorded on
Exclusion Learning | ClassCharts
Zone (IELZ)

Additional Information:

e Form Tutors regularly check that ClassCharts entries match planner records. Totals reset to zero each
half term, except for ongoing Behaviour Plans.

e Lateness after registration closes (after 8:45 am) results in 1-hour detention the next Friday. Three
late registrations before 8:45 in one week also results in detention.

5.2 Behaviour in the Classroom

Our classroom behaviour management follows the process outlined below. It is essential that the system is
applied consistently so pupils clearly understand which behaviours are unacceptable. When a pupil exhibits
behaviour outside our basic expectations, the appropriate sanction must be given. This is not optional or
negotiable.

¢ Negative codes may be issued during lessons for reasons outlined in the Code Table.

e For classroom behaviour specifically, only a Code B should be used to avoid exiting pupils for issues
like missing equipment or incorrect uniform.

e In cases of extreme or unacceptable behaviour, staff may skip steps and move directly to the
appropriate sanction.

e The classroom behaviour system must be followed by all staff without individual interpretation.

Step 1: Warning

e Purpose: To inform the pupil their behaviour is unacceptable.

e No record is made at this stage.

e The pupil should understand the next negative behaviour will result in a recorded sanction.

e Averbal warning is acceptable, but may disrupt lesson flow.

e Consistently, staff should remove the pupil's planner from their desk and place it on the teacher’s
desk—this signals a warning.

e In subjects like PE or Drama, a verbal warning without planner removal is allowed.

e Encourage positive behaviours rather than focusing solely on negatives.

Step 2: B Code is given

e If behaviour does not improve after planner removal, issue a negative B code.
e Have a brief discussion explaining why the sanction was given and what will happen next.



e Clearly highlight the behaviours expected from the pupil and why.
e The teacher may choose to move the pupil within the classroom based on the situation.

Step 3: Exit timetable

e If behaviour still does not improve, the pupil will be removed to the exit timetable room.
e All departments must maintain a fully functional exit timetable.
e Pupils sent to the exit timetable automatically receive a 60-minute after-school detention.

Step 4: On Call

e Staffed by Senior Leaders and Heads of Year. Used when:
o A pupil refuses to attend the exit timetable.
o Behaviour is so extreme that exit timetable is not suitable (e.g., swearing at staff, fighting,
threatening others).
o A pupil refuses to hand over their planner.
e Pupils requiring on call will automatically receive a minimum 1-day Internal Exclusion Learning
Zone (IELZ).
e Staff may need to record the incident on ClassCharts; the Positive Behaviour IELZ Manager may follow
up via email.
e Teachers use the on-call icon on ClassCharts and select the appropriate behaviour type.

It is expected that these phases will address most examples of poor or unacceptable behaviour.
For behaviours outside this scope, other sanctions will be applied as necessary.

5.3 Behaviour outside of the Classroom

e Negative behaviour outside the classroom is recorded directly in the planner by staff, following the
Code Table in section 6.1.

¢ Nowarning is needed for behaviour outside the classroom.

e If a pupil does not meet basic expectations, issue an S code.

e If a pupil is out of uniform, issue a U code and uniform must be corrected.

e Pupils must hand over their planner when requested by any staff member.

e If a pupil refuses to hand over their planner, on-call should be used, and the pupil will receive a 1-day
Internal Exclusion Learning Zone (IELZ).

5.4  Extreme behaviours and their likely sanctions

Behaviour Likely Sanction
e Assault on a member of staff ¢ Fixed Term Suspension (5 days in
e Violent assault or repeated violence towards the first instance)
other pupils e An alternative provision will be putin
e Using a weapon to injure, attack or hurt others place.
e Setting off a firework on the school grounds e The pupil will likely not return to
e Supplying drugs to other pupils Roundhay School.




Sexual harassment / sexual violence
Carrying or bringing a weapon into school
Bringing fireworks into school

Bringing drugs or alcohol into school
Assault on another pupil (including out of school
hours)

Abusive language or threatening behaviour
towards staff

Repeated bullying or child-on-child abuse
(including online)

Serious incident outside school bringing the
school into disrepute

Deliberately setting off the fire alarm
Creation of images (Al or otherwise) of staff
and/or distribution of images.

Fixed Term Suspension (1 to 5
days)

Likely alternative provision, especially
if the pupil has previous exclusions
for these offences.

A SIF will be completed.

On return: a BIPRA, Senior Leader
Behaviour Plan, and phased return
may be put in place.

Behaviour will be reviewed through
the plan; further incidents may lead
to alternate provision.

Extreme vandalism

Aggression or threats towards another pupil
Extreme defiance towards an adult
Homophobic, racist, or sexual comments
(including online)

Smoking in school

Fighting (not assault)

Bullying (including online)

Swearing at a member of staff

Creation of images (Al or otherwise) of pupils
and/or distribution of images.

Internal Exclusion Learning Zone
(up to 2 days)

A SIF will be completed.

Parents will be informed by text
initially, followed by a call from the
HoY or Behaviour Team within 24
hours.

Refusal to hand over planner to any staff
member

Truancy (leaving site or repeated internal
truancy)

Abusive/aggressive language towards another
pupil

Rudeness to staff

Encouraging or moving towards fighting
between others

Persistent refusal to follow staff instructions or
defiance

Repeated selling of products to pupils (sweets,
drinks, etc.)

Vaping on school premises

Being in a toilet cubicle with other pupils

Internal Exclusion Learning Zone
(minimum 1 day)

A SIF will be completed.

Parents will be informed by text
initially, followed by a call from the
HoY or Behaviour Team within 24
hours.

If a pupil reaches over three days in
IE in a term, a HoY Behaviour Plan is
likely to be actioned.

|[ELZ = Internal Exclusion Learning Zone
SIF = Serious Incident Form
HoY = Head of Year

This threshold is not intended to serve as an exhaustive or automatic trigger for sanctions. Senior staff will
exercise professional judgement when determining appropriate responses. These decisions will be informed
by a range of factors, including:



e The information available at the time,
e Knowledge of the individual pupil(s),
e Their behavioural history and patterns of conduct.

In situations where a fixed-term suspension is considered appropriate, the Headteacher will make the final
decision. This will involve a careful assessment of the context and relevant factors, and will rely on the
Headteacher's professional discretion.

The school will ensure all decisions are made in accordance with current legislation and the Department for
Education (DfE) guidance. This includes the school's right to impose disciplinary sanctions without requiring
agreement from the pupil or parent/carer (see Appendix 7).

Mobile phones in school (please refer to mobile phone policy for further details)

Roundhay School operates a phone-free environment. Mobile phones must not be used at any time on the
school site, including during lessons, between lessons, breaktimes, lunchtime and when entering or leaving
the school site. We strongly discourage pupils from bringing mobile phones to school. If a parent/carer
chooses to allow their child to bring a phone, it must be switched off at all times and kept out of sight in a
school bag (not in their blazer or trouser pocket). If a mobile phone is seen or heard on the school site, a
sanction will be applied in line with the school’'s mobile phone policy.

Searching, Screening and Confiscation. Banned items in school

The Headteacher, and any staff member authorised by the Headteacher, have the legal authority to search a
pupil or their possessions if they have reasonable grounds to suspect the presence of a prohibited item, or
any item identified in the school's rules as subject to search (in line with DfE Searching, Screening and
Confiscation Guidance, 2023).

Prohibited items include, but are not limited to:

e Knives and weapons

e Alcohol

o lllegal drugs

e Mobile phones that are switched on and visible in school.

e Stolenitems

o C(Cigarettes, e-cigarettes, or vapes

e Anyitem a member of staff reasonably suspects has been, or is likely to be, used to:
o Commit an offence,
o Cause personal injury, or
o Damage property

Any item specified in The Schools (Educational Institutions) (England) Regulations 2012

Where a prohibited item is found, appropriate sanctions and support will be applied in line with the school’s
Positive Behaviour Policy. The Headteacher and authorised staff have statutory powers to search pupils or
their possessions if there are reasonable grounds to suspect possession of prohibited or banned items (DfE
Searching, Screening and Confiscation, 2023).

Appropriate sanctions and support will be applied as per this Positive Behaviour Policy.



Use of reasonable force
Staff authorised by the Headteacher may use reasonable force to:
e Prevent a pupil committing an offence
e Preventinjury to themselves or others
e Prevent damage to property
e Maintain order and discipline

(DfE Behaviour and Discipline in Schools, 2022)

The school also follows guidance from Searching, Screening and Confiscation in Schools (DfE, 2023) and Keeping
Children Safe in Education (KCSIE, 2026).

Sexual harassment and violence
e The school operates a zero-tolerance approach to all forms of sexual harassment and sexual violence.
e Incidents will be investigated immediately and are never acceptable.
e Tailored support will be provided where needed. This may involve:
o The Designated Safeguarding Lead or Deputy
o A Behaviour Support Worker
o Referral to external agencies
o Support strategies outlined in Appendix 6

False or malicious allegations will result in appropriate sanctions and support where necessary.

Disruptive or unsafe behaviour
The school will take action when a pupil:
e Repeatedly fails to meet expectations
e Engages in ongoing disruptive behaviour
e Builds up several outstanding detentions or repeated negative incidents
Sanctions may include a day in Internal Exclusion Learning Zone, at the discretion of the Leadership Team.

Where behaviour is unsafe or impacts others, a risk assessment may be introduced. This could include:

e Removal of break or lunchtime privileges
e Adjustments to the school day

Suspected substance abuse
If a pupil is suspected to be under the influence of drugs or alcohol:

e A parentor carer will be asked to collect the pupil on medical grounds
e Sanctions will be applied when the pupil returns to school

5.5 Serious Incident Forms (SIFs)

e SIFs must be recorded on ClassCharts as requested.



e They are public documents within the school community, so must be factual and free from opinion.
e Include all relevant information and quotations where applicable.

6. The use of the Pupil Planner

The pupil planner is central to our behaviour system and the recording of both positive and negative
behaviours. Pupils must have their planner with them every day.

If a pupil forgets their planner:

Consequence

Pupil forgets their planner Collect a temporary planner sheet from HoY office
and get an E code

Pupil forgets their planner 3 times in a half term 1 hr detention

Pupil forgets their planner 4 times in a half term ¥% a day in Internal Exclusion Learning Zone

Pupil forgets their planner 5 times in a half term 1 day in Internal Exclusion Learning Zone

(and every subsequent time)

Planner expectations:
e Planners must be brought to school daily.
e They must be kept in good condition and not defaced.
e Pupils must have their planner on their desk in every lesson, including form time.
e Planners must be handed over to any staff member without question when requested.
Other planner-related sanctions:
e Defaced or damaged planners must be replaced by the pupil, and a sanction will be applied.
e Refusal to hand over a planner will result in an on-call response and a minimum of one day in IE.
e Ifaplanneris leftin a previous lesson, the pupil should be given a note to retrieve it. On return, an E
behaviour code should be recorded.

Parental involvement:

e Parents are expected to sign the planner weekly and complete the blue reflection page every half
term, as outlined in the Behaviour Charter (Section 9).

Monitoring:

e Members of the Leadership Team and Heads of Year will carry out planner checks during morning
form time or PSHE lessons.

7. The Use of Form Time and Behaviour Expectations

7.1 Key Form Time Activities

¢ Meet and Greet: Form tutors should welcome pupils at the door. Pupils must have their planners out
and ready.



¢ Planner Check (Monday):
o Record the number of S and U negative codes.
o Record out-of-class positive R codes in ClassCharts.
o Update running totals for B, L, H, E, and R codes in the pupil planner.

Daily Readiness Checks (including when in assembly):
e Pupils must have their planner.
e Pupils must have correct equipment (if in assembly, they must inform the tutor if not).
e Pupils must wear full, correct uniform.

Addressing Issues:
¢ Incorrect uniform = U code.
o Iffixable (e.g. missing blazer), the pupil corrects it.
o If a pupil refuses to fix uniform, they will go to Internal Exclusion Learning Zone (IELZ), and
parents are contacted.
e Missing equipment = E code.
o Pupil must buy or borrow items.

Consistency is key: All pupils must be fully equipped and correctly dressed or placed in IELZ by the end of
form time.

7.2 Home Learning (H Codes)

e Issued if a pupil fails to complete a task by deadline.

e Logged by the subject teacher in ClassCharts.

e One H code per missed task.

e KS4 pupils receiving H codes must attend subject-specific support sessions.

7.3  Positive Behaviour (PB) Sessions (Monday)

e Address positive and negative behaviour trends.

e Record R codes from planners into ClassCharts.

e Discuss individual pupils' positives and negatives.

e Ensure planners are up-to-date.

e Pupils to work silently and independently during these discussions.

8. Internal Exclusions (IELZ)/ Suspensions and Permanent
Exclusions

IELZ Expectations:
e Pupils complete work via laptop or written packs.

e Run by the IE Learning Zone Manager.
¢ High standards of behaviour expected, mirroring classroom conduct.

IELZ Rules:

e Arrive and be seated promptly.
e Hand over mobile phones.



e Reflect on behaviour and complete work to a high standard.
e No talking or communication.

e Wear full uniform.

e Show respect to staff and environment.

Failing IELZ

e Pupils referred to Mrs. Hogarth, Mr. Mattinson, or Mr. Partington.
e Further actions: another school's IELZ or exclusion.

e  Pupil must re-sit IELZ on return.

e Ends at 15:50 daily (15:00 Monday).

e Parents notified via text/email if child is in [ELZ.

Suspensions:

e Parents must collect or approve pupil travel home.
e Reintegration meeting offered upon return.
e Roundhay follows DfE 2023 guidance.

Permanent Exclusion:

e Used for behaviour posing risk to others.
e Decision made by Headteacher and Governing Body.

9. Positive Behaviour Charter

Vision: Everyone plays a vital role in ensuring consistent behaviour standards and promoting the school
ethos: Be Responsible. Be Resilient. Be Ready to Learn. Be Roundhay.

9.1 Pupil Expectations:

Follow all instructions first time, every time.

Arrive on time, fully equipped, ready to learn.

Have planner open to the current week.

Wear uniform correctly and with pride.

Do not disrupt others' learning.

Be a positive part of school and community.

Live the ethos: Be Responsible. Be Resilient. Be Ready to Learn. Be Roundhay.
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9.2  Parental Expectations:

Support the implementation of the school’s behaviour policy.
Encourage 100% attendance.

Check your child is equipped and in correct uniform daily.
Sign the planner weekly and each half term.

Attend school meetings or request alternatives.
Communicate concerns via planner, email or phone.
Promote the school ethos.
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9.3
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Staff Expectations:
Apply behaviour/rewards policies consistently.
Check uniform and equipment.
Award R codes each lesson.
Supervise corridors during transitions.
Ensure planners are on desks.
Arrive punctually for duties.
Communicate with parents positively and constructively.
Promote and model the school ethos.



Appendix 1 - Uniform, Appearance and Equipment

Uniform

Extract from ‘Guidance for governing bodies, school leaders, school staff and local authoriites”:

“A head teacher, or a person authorised by the head teacher, may ask a pupil to go home briefly to

remedy a breach of the school’s rules on appearance of uniform.”

Uniform item

Rule

Sanction if rule broken

School Blazer*

The blazer should be worn
at all times, unless a
member of staff gives
permission for a pupil to
remove it. This includes
wearing a blazer outside
the school building on the
school site.

Sleeves should not be
rolled up.

If a pupil arrives to school
without a blazer they will
receive a U code and a
blazer provided to borrow
for the day (or until a
blazer can be purchased).

e AU code will be given and

the pupil asked to roll the
sleeve down.

Clip on school tie

Ties should be worn
clipped on over the top
button of the school
shirt.

e AU codewill be given and

a tie provided to borrow
for the day.

White school shirt

Shirts should be tucked in
with the top button
fastened.

e AU code will be given
and the pupil asked to
tuck in, or button up
their shirt.

School Jumper

Optional - but if worn, only
a school branded jumper
is permitted.

e If a non-branded jumper
is worn, a pupil will be
asked to removeitand
receive a U code.

Black tailored
school trousers
or black
tailored school
shorts.*

Trousers should not be
leggings, black jeans or
tight fitting.

e AU code will be given
and trousers provided to
borrow for the day (or
until correct item can be
purchased).




Black tailored
school skirt*

- optional for pupils
who started

Skirts must be an
appropriate length for a
formal school setting which
is below the mid-thigh. Tube

e AU code will be given
and trousers provided
to borrow for the day
(or until correct item

Roundhay before skirts are not acceptable for can be purchased).
September 2024 school.
Black school e Mustbeworn atall times. e AU code will be given

shoes or (ankle
length) boots -
these should be
plain and flat*

No plimsolls/canvas style
shoe or trainers.

and appropriate shoes
provided to borrow for
the day (or until correct
item can be
purchased).

*|f a pupil comes to school in breach of our uniform/appearance expectations they will receive a U code and be

offered the item to borrow for the day. If we do not have an item to lend the pupils, they will go into S-code

detention at break and lunch but can attend lessons. If a pupil is not willing to borrow the item and home are not

able to bring the correct item into school for them, then the pupil will be placed in our Internal Exclusion Learning

Zone for the day.
Appearance
Expectation
Religious headwear (no other headwear should e Should be black and plain in design
be worn)
Hair colour e Natural colours only (even if dyed)
Jewellery e Should be kept to a minimum.
e Necklaces/bracelets should not be visible
e One stud per ear only (no other earrings
allowed)
e One nose stud allowed (no hoops)
Coats e Must be removed before entering the
building
Make-up e Make up must not be excessive.
¢ Nails and eyelashes should appear a
natural length.

Equipment

This will include the following:

e Calculator in Maths and Science

e Correctkitin PE

e Headphones in Music

Pupils who defy the uniform and appearance rules will be subject to school sanctions.




e Readingbook
e Apron for Catering/Food
e Purple pen (first purple pen provided by school)

Other rules pupils, parents and carers need to be aware of:

e Ifan exception is required for medical reasons for any of our uniform rules, this will only be considered
with evidence from a medical professional.

e Chewinggumis not allowed on the school site

e Pupils must not eat or drink on corridors

e Wateristhe only drink allowed in lessons

e Noenergydrinks are allowed on the school site

e Notechnology (e.g. mobile phones, headphones) should be visible or heard at any time



Appendix 2 - Detentions and Internal Exclusion Learning Zone (IELZ)

Type of Detention

Reasons for being there

When and where is
the detention?

Who runs the
detention?

After School (30
minutes)

Getting 5x H, or 5 x L (to lessons) & E
negative codes.

Failure to attend the after school 30
min detention will result in Year
group Detention (1 hour)

Tuesday and
Thursday

Computer rooms
15.05-15.35

Senior Leaders
(Learning and
Achievement
Team and
Raising
Achievement

Leaders)
Year Group Getting 5 negative ‘B’ codes. EXIT Positive
detention (1 Monday between | Behaviour
hour) ;
timetable used. 14.10- Workers / Heads
1510 p.m. of Year/ LT Link
person
Failure to attend 30 minute detention
Each year group
10 U codes has an assigned
computer room.
Not signing in after registration has
closed
Possible sanction from a SIF
Failure to attend the year group
Detention results in 1/2 day in IELZ
Internal - Getting 10'B' negative codes (1 day) Mansion Assigned staff
Exclusion

Learning Zone

- Getting 15 negative codes (2 days)

- Getting 20 negative codes (3 days)

- On-call used (1 day minimum)

- One-off extreme behavioural issue (1
day minimum)

- Failure to attend Year group
detention.

- Failing in Internal Exclusion Learning

Zone the previous day.
- 15U codes

(behaviour area)

Lateness to
school
detention

- Arriving late to registration 3
times in a week
- Arriving to school after 8.45.

Computer rooms

Friday after school
for 1 hour

CAB and other
members of LT.




Appendix 3 - Reasonable Adjustments

Under the Equality Act 2010, schools have a legal duty to make reasonable adjustments for pupils with
disabilities to prevent them from being placed at a substantial disadvantage in accessing education. This duty
applies alongside SEND planning and review processes to ensure that targeted support is provided where
needed.

Pupils protected under the Equality Act 2010 may have diagnoses such as Autism Spectrum Condition (ASC),
ADHD, or Cerebral Palsy. Reasonable adjustments often involve extending the flexible, individualised
approach already employed to support all pupils.

Examples of Reasonable Adjustments:

e ASC: Pupils with ASC may experience difficulty understanding social rules and behaviours, leading to
confusion and anxiety. A Pupil Passport provides staff with specific guidance, including procedures
for involving ASC Lead Support if a pupil needs to be removed from a lesson.

e ADHD: Pupils with ADHD may fidget or have difficulties maintaining attention, potentially causing
disruption. An Individual Behaviour Plan outlines seating arrangements, use of fidget tools, and
modified timings for arriving at and leaving lessons to minimise disruption.

While we are committed to making reasonable adjustments, we maintain high expectations of behaviour
for all pupils. Reasonable adjustments do not exempt pupils from following school rules. Sanctions may be
applied lawfully and proportionately in line with the Equality Act 2010 and the school's Positive Behaviour
Policy to ensure a safe, orderly environment. Our approach to inclusion reflects our commitment to preparing
pupils for the world of work, where high standards of conduct and responsibility are essential.

Legal and Policy References

e Equality Act 2010: Places a duty on education providers to make reasonable adjustments for disabled
pupils (Sections 20 and 21).

e SEND Code of Practice (2015): Emphasises the need for schools to provide personalised support and
make reasonable adjustments.

e Department for Education’s Behaviour and Discipline in Schools Guidance (2022): Confirms
schools can apply sanctions fairly and lawfully to disabled pupils where reasonable adjustments have
been considered.

e DfE Guidance on Exclusion from Maintained Schools, Academies and Pupil Referral Units in
England (2023): Outlines lawful disciplinary measures in inclusive settings.



Appendix 4 - Support for pupils / measures to prevent bullying (including
cyberbullying, prejudice based and discriminatory bullying (KCSIE, 2023)

Preventative and Supportive Measures

e Weekly Positive Behaviour sessions tailored to pupil needs*~

e 'Open door' policy encouraging communication®

e Focus on positive relationships within the Roundhay community*

e Clear, proactive Positive Behaviour Policy with high expectations*~

e Visible staff presence (meet and greet, duty teams before school, break, lunch, after school)*~
e Rewards system (certificates, calls home, trips, end-of-term events)

e Daily check-ins with form tutors

e Restorative approaches when appropriate*~

e Regular pupil voice via SLT and Pupil Forum

e Consistent classroom expectations supporting learning and behaviour

e ‘Ready to Learn’ tracking system, assemblies, and parent reporting*~

e Annually updated Pupil Planner reinforcing expectations

e Early parental contact and support*~

e Learning mentors, behaviour workers, Attendance Improvement Officer

e Peer mentors and Pupil Ambassadors (including Healthy Schools Ambassadors)
e Heads/Assistant Heads of Year Years 7-13*~

e Twice-weekly Positive Behaviour meetings with Senior Leadership Team*~

e Referrals to ARM Cluster and external agencies*~

e Early Help meetings/support plans*~

e Liaison with Social Care Duty and Advice teams*~

e Educational Psychologist, CAMHS, School Nurse referrals

e Inclusion Base and small group support*~

e EHCPs, Health Care Plans, Individual Pupil Passports

e Group mentoring (e.g., online safety)*

e Bespoke interventions (teaching/form group changes)

e External partnerships: Developing Excellence in Youth, West Yorkshire Police*~
e Links with North East Inclusion Partnership

e Targeted assemblies on social networking, phone use*

e Off-site behaviour support centres (PEP)*~

e ‘Love Roundhay' weeks promoting positive communities

e PSHE and Citizenship lessons covering relationships, safety, bullying, well-being*~
e Half-termly ‘fresh start’ support

e Multi-agency assessments*~

e Referral to Designated Safeguarding Leads*~

e Proactive Equality Group*~



Sanctions and Behaviour Support Measures:

e Restorative practice*~

e Social time and after-school detentions*~

e Intervention group work/meetings*~

e Reprimand/counselling

e Pupil planner codes

e Parent/carer contact (phone, text, letter, meeting)*~
e Exit timetable (removal from class)

e Internal Exclusion Learning Zone*~

e Managed moves

e Fixed-term and permanent exclusions

e Alternative provision

e Attendance Improvement Officer actions

e Behaviour workers and panels*~

e Achievement and Governor Panels

e Police involvement*~

e Referrals to external agencies (ARM Cluster, Social Services)*~
e Change of form or subject group

e Learning agreements

Note: Items marked * and ~ specifically relate to KCSIE guidance on preventing bullying (including cyberbullying,
prejudice-based and discriminatory bullying) and preventing sexual violence and harassment.



Appendix 5 - Discipline, Behaviour Expectations and Legal Framework

At Roundhay School, we are committed to promoting positive behaviour, strong values, and essential life skills
through our curriculum, Personal Development programme, assemblies, and tutor time. While we support
pupils’ development within school, it is important to clarify that the primary responsibility for
disciplining children at home rests with parents or legal guardians. The school’s behaviour policy applies
within the school environment and where behaviour impacts on the wellbeing, safety, or learning of other
pupils, staff, or the wider school community.

Legal Authority and Responsibilities

The Department for Education’s guidance, Behaviour and Discipline in Schools (2022), confirms that schools
have the legal authority to establish clear behaviour expectations. The Headteacher holds statutory powers
to determine appropriate rewards and sanctions, implementing these consistently and fairly according to the
published behaviour policy and in line with relevant legislation.

Key legal points include:

e Statutory authority: Teachers and all paid staff with responsibility for pupils (including teaching
assistants) may discipline pupils for unacceptable behaviour, failure to follow reasonable instructions,
or breaking school rules (Education and Inspections Act 2006, Sections 90 and 91).

e Scope of discipline: Disciplinary powers apply whenever pupils are under school charge, including
during school visits and, in certain circumstances, outside school premises.

e Sanctions: Staff may impose detentions outside school hours and confiscate pupils’ property where
lawful.

e Behaviour standards: Pupils are expected to meet behaviour standards reasonably expected of
them; sanctions may be applied where they do not.

Implementation Principles:

Our priority is to apply this policy fairly, consistently, and equitably. While comprehensive, the policy is not
exhaustive; school leaders retain the discretion to exercise professional judgement in circumstances not
explicitly covered. All incidents and allegations are investigated thoroughly, with decisions made on the
balance of probabilities (the civil standard of proof), rather than the criminal standard of 'beyond reasonable
doubt'. In exceptional cases, leaders may act outside the stated procedures where, in their professional
judgement, it is necessary to secure a resolution in the best interests of the school community.

The decision to impose sanctions lies entirely within the school's legal authority and is not subject to
negotiation with parents or carers. By choosing to enroll their child at Roundhay School, parents and pupils
accept this behaviour policy and all associated sanctions; pupils cannot opt out, nor can parents opt out on
their behalf.

Governing Body

The Roundhay School Governing Body has approved a Behaviour Statement that complements this policy and
reflects our shared commitment to maintaining a safe and positive school environment.



Relevant Legislation and Guidance

This behaviour policy is informed by and compliant with:

o Keeping Children Safe in Education (2026)

e Behaviour and Discipline in Schools (DfE, 2022)

e Mental Health and Behaviour in Schools (DfE)

e Searching, Screening and Confiscation (DfE)

e The Equality Act 2010

e Use of Reasonable Force in Schools (DfE)

e Supporting Pupils with Medical Conditions at School (DfE)

e School Suspension and Permanent Exclusion (DfE)

e Special Educational Needs and Disability (SEND) Code of Practice



